





Dublin Heritage Center Old St. Raymond’s Church
6600 Donlon Way, Dublin, CA 94568

Application Submittal:

City of Dublin — Shannon Community Center
11600 Shannon Avenue, Dublin, California 9456
(925) 556-4500

HOW TO MAKE A RESERVATION

The City requires the applicant, not another party, to complete all transactions and provide the insurance required for the
rental. The applicant is responsible for the activity, payment of fees and provision of insurance.

1. Applications must be submitted in person at the Shannon Community Center, 11600 Shannon Avenue, Dublin.
Applications are NOT accepted via fax, phone or e-mail. Applications are accepted between the hours of 8:30 a.m. and
4:30 p.m., Monday through Friday, City holidays excepted.

2. The Facility Use Application and a $100 refundable security deposit must be submitted before the facility can be
reserved. Approval takes 3-5 business days; notification of application status will be mailed.

3. The Facility Use Application and full payment are due at least 30 days before the rental date. If an Application
is submitted less than 30 days before the rental date, a late charge of $25 will be assessed. Rental requests
submitted less than two weeks before the requested rental date will NOT be accepted.

4. In order to receive a resident rate, the applicant must live or own property within the Dublin City Limits. Identification

confirming residence address will be required (valid California Driver’s license or current utility bill). For weddings,

resident rate applies only to the bride, groom or parents of the bride or groom.

Groups claiming Dublin residency must provide a current membership roster (51% of membership must own property

or reside in Dublin).

SECURITY DEPOSIT

A $100.00 Security Deposit is due when the application is submitted. The Security Deposit is refundable provided there are
no violations of the Facility Use Policy. This deposit may be used to cover charges for additional clean-up, exceeding the
scheduled time, damage to the facility or equipment, or cancellations.

o

CLASSIFICATION OF USERS (See attached Policy for Classification descriptions)

Group 1. Public Agencies

Group 2. Dublin Chamber of Commerce, Dublin-based Charitable and Social Welfare Organizations, Homeowners
Associations and Sports Leagues

Group 3. Individuals or Other Groups

Group 4. Commercial Uses

PRIORITY OF USER GROUPS

Groups 1, 2, 3 and 4 (Residents) — Reservations accepted three months in advance of the rental date for weekday use; one
year in advance of requested date for weekend use.

Groups 3 and 4 (Non-Residents) — Reservations accepted three months in advance of the rental date for weekday use; nine
months in advance of requested date for weekend use.

CONTINUOUS USE

Continuous use of Old St. Raymond’s Church is not permitted.

RENTAL FEES
Events that exceed the scheduled hours will be charged twice the hourly rate for the extra time.
Public Agen_cies, Dublin Chamber of Comm_ercg, Dublin- | yse during regular business hours — Fee Waived
Groups | based Charitable and Social Welfare Organizations,
1and2 | Homeowners Associations, and Sports Leagues Use outside of regular business hours - $15 / hour
Use for the Purpose of Fundraising $45
Group 3 Resident_ Individugl_s or Other Groups $60
Non-Resident Individuals or Groups $72
Group 4 Dublin-ba_sed Business_ $80
Non Dublin-based Business $96
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RENTAL FEES continued

Special Wedding Package

The Wedding Package is all inclusive and includes the use of the Church and the restrooms in the Old Murray Schoolhouse.
The package includes a maximum of five hours: two hours for setting up, one hour for the wedding ceremony, one hour
post-ceremony, and one hour for the rehearsal. Services of the Building Attendant, Custodial Staff and the Site coordinator
are included in the fee charged.

5-hour Package Security Deposit
Group 3 Resident $300 $100
Group 3 Non-Resident $360 $100

CANCELLATIONS & REFUNDS
Cancellation requests must be made in writing by the applicant. Refunds will be handled as follows:

30 days or more Less than 30 days
Forfeit security deposit unless another user re-books the | Forfeit security deposit and one-half of the fees paid
date. If the date is rebooked, the deposit will be refunded | (or payable)
less a $25 processing fee.

ROOM DESCRIPTION & CAPACITY
Built by Dublin pioneers in 1859, Old St. Raymond's Church is the oldest wooden church in Alameda County. No longer
functioning as a religious institution, the little church stands in its original setting, its bell proudly pealing over the
community. The Old St. Raymond's Church is available for community and private use. The intimate, historical setting is ideal
for small weddings, baptisms, recitals, funerals, memorials and lectures. Applicants are responsible for providing equipment
needed in addition to the equipment available from the City. All capacities indicated conform to Fire Code Requirements.
Applicants will not be permitted to exceed the Fire Code Capacity of any room. Overcrowding is forbidden and will result
in cancellation of event and forfeiture of all fees paid.

Capacity: 84

HOURS OF RENTAL USE

1. Old St. Raymond’s Church is available for rental during those hours when it is not scheduled for City sponsored
activities. The Church must be vacated by 10:00 p.m. Sunday through Thursday, and 12:00 midnight on Friday and
Saturday. Minimum rental period is 2 hours.

2. The room(s) must be vacated by the time specified on the Facility Use Application. Events that exceed the scheduled
hours will be charged twice the hourly rate for the extra time.

3 Hours of use must include the amount of time needed for the function, setup and cleanup, including any time needed
by the caterer, band, florist, coordinator, etc.

4. Any changes in rental hours within ten (10) working days of function date will be dependent on Staff availability.

NOTICE OF EXISTING CONDITIONS

Restroom facilities for Old St. Raymond’s Church are located in the rear of the Old Murray Schoolhouse across the parking
lot from the Church. The parking lot and driveway adjacent to the Church are currently not paved and are composed of
gravel.

PROHIBITED USE OF ALL CANDLES and OPEN-FLAME DEVICES
Due to the historic significance of Old St. Raymond’s Church as California’s oldest wooden church, all candles and open-
flame devices are prohibited during all uses of Old St. Raymond’s Church.
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Dublin Heritage Center Old St. Raymond’s Church
6600 Donlon Way, Dublin, CA 94568

Application Submittal:

City of Dublin — Shannon Community Center
11600 Shannon Avenue, Dublin, California 94568
(925) 556-4500

Rental #
APPLICANT INFORMATION
Last Name: First Name:
Organization (if applicable):
Address: City: Zip Code:
Home Phone: Daytime Phone:
E-Mail:
Have you rented one of our facilities before? Yes No (please circle)
CLASSIFICATION OF APPLICANT
3 Group 1 - Public Agencies O Group 3 —Resident Individuals or other Groups**
3 Group 2 — Dublin Chamber of Commerce, Dublin- O Group 3 - Non-Resident Individuals or other Groups
based Charitable and Social Welfare Organizations, O Group 4 —Resident Commercial Uses**
Homeowners Associations and Sports Leagues* O Group 4 — Non-Resident Commercial Uses

*  Must submit the organization’s roster (must be 51% Dublin residents), bylaws and current IRS tax exemption letter (must
be 501c3 or 501c4) at the time of application.
**  Proof of Dublin residency required at the time of application (valid California Driver’s License/ID or current utility bill)

RENTAL / EVENT INFORMATION

Date requested: Day of week: SUN  MON TUE WED THU FRI SAT
Hours of use (Include set-up and clean-up time): From: am/pm-To: am/pm
Name of function:

Total anticipated attendance: Children in attendance:

Type of function: OWedding OFuneral/Memorial OFundraiser OLecture (Recital O

Will the function be catered? OYes* (ONo
Will admission fee be charged? OYes* CONo

Will alcohol be served? OYes* OONo  * If yes, liquor liability is required.
Will alcohol be sold? OYes* ONo *If yes, liquor liability and a liquor license are required.
Will the function be open to the public? OVYes ONo

All candles and open-flame devices are strictly prohibited in Old St. Raymond’s Church. Initials of Applicant

The City of Dublin has tried to preserve its historical legacy by preserving buildings of special significance and beauty for
the use of its residents. The Old St. Raymond's Church that you would like to use for your rental was first constructed in
1860, and is designated as a historical site. To maintain it as close to its original appearance and function as possible, the
building has not been retrofitted to current building codes for seismic safety, and may not provide the protection of a
more modern building in the event of an earthquake. The building has a legal exemption under the state building code.
By signing this rental agreement you are acknowledging this information and understand that you and your guests could
be exposed to injury in the event of a significant earthquake should it occur at the time of your rental.

The undersigned, hereby agrees to be responsible for any damage to the facility occurring during and by this use, and
agrees to be responsible for the conduct of all persons attending this function. Applicant further agrees to be responsible
for any accident or injury occurring to anyone during and by this use, and agree that the City of Dublin, its officers and
employees, shall not be responsible for any such injury or loss, except as arises from the sole willful act, omission or sole
negligence of the City of Dublin, its officers or employees. The undersigned has received a copy of the Facility Use Policy,
Clean-Up Requirements, and Rules and Regulations and agrees to comply with the rules and regulations listed therein.

Signature of Applicant Organization (if applicable) Date
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RESERVATION STATUS - FOR OFFICE USE ONLY

FACILITY USE:
O APPROVED O DENIED
Parks and Community Services Staff Date
ALCOHOL CONSUMPTION:
O APPROVED O DENIED O N/A
Parks and Community Services Staff Date
O APPLICATION RECEIVED
3O SECURITY DEPOSIT DATE: PAYMENT TYPE: RECEIPT #
O APPROVAL LETTER
O SETUP DIAGRAM
O INSURANCE CERTIFICATE RECEIVED
O CITY ISSUED INSURANCE CERTIFICATE HAZARD LIQUOR___ DATE COMPLETED
O CLEANUP SLIP & RULES AND REGULATIONS
O LIQUOR LICENSE REQUIRED O RECEIVED
O FIRE PERMIT REQUIRED O RECEIVED
O FINAL PAYMENT DATE: RECEIPT #
O CONFIRMATION LETTER
O REFUND ISSUED DATE:
CALCULATION OF FEES

Deposit Fee $
Rental Fee 3$ [# Hours ] x [Fee ]
Rental Fee $ [# Hours ] x [Fee ]
Insurance Fee  $ [Homeowner's__ -or- City Insurance____ ]
Extra Fee $ For
Extra Fee $ For
Total Fees $
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