
APPLICATION TO SERVE ON DUBLIN CITY COUNCIL  
       

Return to: City Clerk 
City of Dublin 

        100 Civic Plaza 
        Dublin, CA 94568     
   

APPLICANTS MUST BE REGISTERED VOTERS IN THE 

                             CITY OF DUBLIN 

 

 

Thank you for your interest in applying to serve on the Dublin City Council. 

 

• The term for which you are applying will end December 2010. 

 

• Attached for your review and use are: 

 

� Application to Serve on Dublin City Council 

� Information regarding the roles of Mayor/City Councilmember and City Manager 

� The Rules for Conduct of Meetings of the City Council (Resolution No. 25-08) 

 

• The application period is Wednesday, December 3, 2008, 3:00 p.m. to Wednesday, 

December 10, 2008, 3:00 p.m.  Applications will be accepted by hand delivery, fax, regular 

mail or email (city.clerk@ci.dublin.ca.us).  Postmarks will not be accepted.   
 

• Applicant should be prepared to be interviewed at the next Regular City Council meeting on 

December 16, 2008, 7:00 p.m., in the City Council Chambers.  If selected to fill the vacancy, 

Applicant should be prepared to be sworn in and participate in the remainder of the 

December 16, 2008, meeting.  City Council Meeting agenda packets for the December 16, 

2008 meeting may be requested by calling the City Clerk’s Office at (925) 833-6650 or 

accessed on the City’s website, www.ci.dublin.ca.us.  

 

• If a selection is not made at the above meeting, Applicants should be available for a Special 

Meeting of the City Council on December 22, 2008, 7:00 p.m., in the City Council 

Chambers.  If selected to fill the vacancy, Applicant should be prepared to be sworn in. 

 

• Applications are public records, although certain private personal information contained in 

the application may be exempt from disclosure. Staff intends to include copies of the 

applications in the agenda packet for the December 16 City Council meeting with telephone 

number and email addresses blacked out.  If you believe any other information contained in 

the report is exempt from disclosure, please inform City Staff. 

 

• Names of Applicants will be provided to the public via posting and on our City website to 

allow citizens the opportunity to attend the upcoming meetings and provide public comment, 

if desired.  Comments regarding candidates will be limited to 1 minute per speaker. 

 

 

If you have any questions, please contact the City Manager’s Office at (925) 833-6650. 



Please Return Completed Application to Caroline Soto, City Clerk, 100 Civic 

Plaza, Dublin, CA  94568 by 3:00 P.M., Wednesday, December 10, 2008.  

Postmarks Will Not Be Accepted. 

APPLICATION TO SERVE ON DUBLIN CITY COUNCIL 
For the unexpired term ending December 2010 

 
       

Return to: City Clerk 
City of Dublin 

        100 Civic Plaza 
        Dublin, CA 94568     
   

APPLICANTS MUST BE REGISTERED VOTERS IN THE 

                             CITY OF DUBLIN 

 
 
 
Name __________________________________ Date ____________________________ 
 
Address _________________________________________________________________ 
 
Phone (Home)___________________ (Work) ______________ (Cell) ________________ 
 
E-mail ___________________________________________________________________ 
 
Employer:________________________________________________________________ 
 
Address: _________________________________________________________________ 
 
Type of Business:__________________________________________________________ 
  
Background, Education, Experience:___________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 

 

Why do you want to be on the City Council?  
_______________________________________________________________________________ 
 

________________________________________________________________________ 
 
Prior Public Service or Civic activity:___________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 



Please Return Completed Application to Caroline Soto, City Clerk, 100 Civic 

Plaza, Dublin, CA  94568 by 3:00 P.M., Wednesday, December 10, 2008.  

Postmarks Will Not Be Accepted. 

 
1. What do you believe are the top three policy issues facing the City and how do 

you believe you can contribute to solving them?   
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
 

2. Being an effective member of the City Council requires a good deal of pre-
meeting preparation including the willingness to read up to several hundred 
pages of staff reports before each meeting.  How will you handle this 
responsibility? 

 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
 

3. In your view, what do you believe your relationship as a City Councilmember should 
be to the public?  Other Councilmembers?  City Manager?  City Employees? 
 

 
________________________________________________________________________ 

 
 _______________________________________________________________________ 

 
 _______________________________________________________________________ 

 



Please Return Completed Application to Caroline Soto, City Clerk, 100 Civic 

Plaza, Dublin, CA  94568 by 3:00 P.M., Wednesday, December 10, 2008.  

Postmarks Will Not Be Accepted. 

 
4. What is your view of providing services to the community and the financing of those 

services?  What additional services, if any, do you believe should be provided to 
the Community? 
 

________________________________________________________________________ 
 

________________________________________________________________________ 
 

________________________________________________________________________ 
 
 

5. What do you feel is the most important contribution you can make as a member of 
the City Council? 

        
 _______________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
 
 
Other information or comments: ______________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 

NOTE: 

• Interviews will take place at the next Regular City Council meeting on December 16, 2008, 

7:00 p.m., in the City Council Chambers. 

• Applicants should be available, if necessary, for a Special Meeting of the City Council on 

December 22, 2008, 7:00 p.m., in the City Council Chambers.   
 
 
 

SIGNATURE           Date:       

 
 

 

 





Mayor Pro Tempore the City Clerk shall call the Council to order whereupon a temporary chair shall be

elected by the members of the Council present Upon the arrival ofthe Mayor or Mayor Pro Tempore the

temporary chair shall immediately relinquish the chair upon the conclusion of the business immediately before

the Council

6 ATTENDANCE

Before proceeding with the business ofthe Council the City Clerk shall enter into the minutes

the names ofthe members present or absent No formal roll call need be taken

7 QUORUM

A majority ofthe members ofthe Council shall constitute aquorum for the transaction of

business but a lesser number than aquorum may adjourn from time to time The Council may adjourn any

regu1ar adjourned regular special or adjourned special meeting to a time and place specifIed in the order of

adjournment Ifall members are absent from any regular or adjourned regular meeting the City Clerk may
declare the meeting adjourned to astated time and place If he she does he she shall cause written notice ofthe

adjournment tobe given in the same manner as provided for special meetings A copy ofthe order or notice of

adjournment shall be posted in the Civic Center Kiosk and other places designated by the Council within

twenty four 24 hours after the time ofadjournment Whenever a regu1ar or adjourned regular meeting is

adjourned as provided in this section the resu1ting adjourned regu1ar meeting is aregular meeting for all

purposes When an order ofadjournment ofany meeting fails to state the hour at which the adjournment
meeting shall be held it shall be held at the hour specifIed for regu1ar meetings

8 ORDER OF BUSINESS

Promptly at the hour set on the day ofeach regular meeting the members ofthe Council City
Clerk or Designee and City Manager or Designee shall take their regular stations in the Council Chambers

and the business ofthe Council shall be taken up for consideration and disposition in the following order except
that with the unanimous consent ofthe Council matters may be taken up out oforder

Call to Order Closed Session

Call to Order Pledge ofAllegiance to the Flag
Report on Closed Session Action
Oral Communications

Consent Calendar

Written Communications
Public Hearings
UnfInished Business

New Business
Other Business CounciVStafflnformational Only ReportsMatters Too Late for the Agenda
Adjournment

9 MATTERS TOO LATE FORTHE AGENDA

a No action or discussion shall take place on any item not appearing on the agenda for a

regular meeting as posted unless

1 The City Council determines by majority vote that an emergency
situation exists as defIned in Government Code Section 54956 5

Reso No 25 08 Adopted 2 19 08 Item No 72 Page 3 of7



2 The City Council determines by vote oftwo thirds ofthe members present ie
four votes if fIve members are present and three votes if four members are

present or by aunanimous vote ofthe members ofthe Council if only 3

members are present that there is aneed to take immediate action and that the

need for action came to the Councils attention after the agenda wasposted
3 The item was included in aposted agenda for aprior meeting held

not more than fIve 5 calendar days prior to the meeting at which the item is

acted upon and at the prior meeting the item was continued to the meeting at

which the action is being taken

b When an item not on an agenda is raised by amember ofthe public the City Council

may briefly respond may ask questions for clarifIcation provide a reference to Staffor

other resources or request Staff to report back at a subsequent meeting Furthermore a

member ofthe City Council may take action toplace amatter ofbusiness on a future

agenda

10 READING OF MINUTES

Unless the reading ofthe minutes ofaCouncil meeting is requested by amember ofthe Council
such minutes may be approved without reading if the City Clerk has previously furnished each member with a

copy thereof

11 RULES OF DEBATE

a Presiding OffIcer may debate The Mayor or such other member ofthe Council as may be

presiding may move second and debate from the chair subject only to such limitations of

debate as are by these rules imposed upon all members He she shall not be deprived of

any ofthe rights and privileges ofaCouncilmember by reason ofhis her acting as the

Presiding OffIcer

b Getting the floor Every member desiring to speak shall address the Mayor and upon

recognition by the Mayor shall confIne himselfherselfto the question under debate

c Interruptions A member once recognized shall not be interrupted when speaking unless

it be to call himher to order or as herein otherwise provided Ifamember while

speaking be called toorder he she shall cease speaking until the question oforder be

determined and if in order he she shall be permitted toproceed
d Privilege ofclosing debate The Councilmember moving the adoption ofan Ordinance or

Resolution shall have the privilege ofclosing the debate

e Motion to reconsider A motion to reconsider any action taken by the Council may be

made at any time Such amotion must be made by one ofthe prevailing side but may be

seconded by any member and may be made at any time and have precedence overall

other motions or while amember has the floor it shall be debatable Nothing herein shall

be construed to prevent any member ofthe Council from making or remaking the same or

other motion at a subsequent meeting ofthe Council

f Remarks ofCouncilmember A Councilmember may request through the Mayor the

privilege ofhaving an abstract ofhis her statement on any subject under consideration by
the Council entered in the minutes If the Council consents thereto such statement shall

be entered in the minutes

g Synopsis ofDebate The City Clerk may be directed by the Mayor with the consent of the

Council to enter in the minutes a synopsis of the discussion ofany question coming
regu1arly before the Council
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h Ru1es ofOrder Except as otherwise provided in this Resolution the current edition of

Roberts Rules ofOrder shall govern the conduct ofthe meetings of the City Council

12 ADDRESSING THE COUNCIL

Any person desiring to address the Council at ameeting shall fIrst secure the permission ofthe

Mayor todo so provided however that under the following headings ofbusiness any qualifIed and interested

person shall have the right toaddress the Council upon obtaining recognition by the Mayor

a Written Communications Interested persons or their authorized representative may
address the Council by written communication on any matters concerning the City s

business or any matters overwhich the Council has control Such written communication

shall be delivered to the City Clerk no later than 11 00 am ofthe Tuesday immediately
preceding the regular Council meeting for which such written communication is intended

b Oral Communications Interested persons in the audience or their authorized

representatives may address the Council by oral communications on any matters over

which the Council has control provided however that preference shall be given to those

persons who have notifIed the City Clerk in advance oftheir desire to speak in order that

the same may appear on the agenda ofthe Council

13 ADDRESSING THE COUNCIL AFTER MOTION IS MADE

After amotion is made by the Council no person shall address the Council without fIrst securing
the permission ofthe Mayor to do so

14 MANNER OF ADDRESSING COUNCIL

Each person addressing the Council shall stand at the podium and give hisher name and address

in an audible tone ofvoice for the record A Speaker Slip shall be completed in order to facilitate preparation of

the minutes All remarks shall be addressed to the Council as abody and not to any member thereof No person
other than the Council and the person having the floor shall be permitted toenter into any discussion either

directly or through amember ofthe Council without the permission ofthe Mayor No question shall be asked a

Councilmember except through the Mayor

15 VOTING

a Members ofthe Council shall vote by a voice vote on all Ordinances Resolutions and
other matters unless a roll call vote is required by law or is requested by a

Councilmember Silence shall be recorded as an affIrmative vote The Mayor shall

announce the resu1t ofthe vote The City Clerk shall show on Ordinances and

Resolutions the names ofCouncilmembers voting Aye and No

b The vote on any matter being considered by the Council may be delayed by the Mayor
until all members ofthe Council present for ameeting and not excused as herein

provided are present at the Council dais

c A member ofthe Council who has aconflict of interest regarding any matter being
considered by the Council shall declare the conflict and excuse himselfherself from

participating in the Councils deliberations and decisions regarding that matter
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16 ORDER AND DECORUM

a By Councilmembers While the Council is in session the members must preserve order

and decorum and a member shall neither by conversation or otherwise delay or interrupt
the proceedings or the peace ofthe Council nor disturb any member while speaking or

refuse toobey the orders ofthe Council or Mayor except as otherwise herein provided
b By Persons Any person making personal impertinent or slanderous remarks or who

shall become boisterous while addressing the Council or who shall by conversation or

otherwise delay or interrupt the proceedings or the peace ofthe Council or disturb any
member while speaking or refuse to obey the orders ofthe Council or the Mayor shall be

forthwith by the Mayor barred from further audience before the Council unless

permission to continue is granted by amajority vote ofthe Council

c Enforcement ofOrder and Decorum A law enforcement offIcer shall be designated as

Sergeant at Arms ofthe Council meetings when requested by the Mayor He she shall

carry out all orders and instructions given at the Council meeting Upon instruction of the

Mayor it shall be the duty ofthe Sergeant at Arms as toany person who violates the

order and decorum ofthe meeting to remove and bar such person from the Council

meeting Violation ofthe order and decorum ofaCouncil meeting is amisdemeanor

d Smoking Smoking is prohibited at all times in all City owned facilities

17 PROHIBITION ON POLITICAL ACTIVITIES

Members of the City Council shall not engage in political activities related to local state or federal

elections during Council meetings Nothing in this section shall prevent the City Council from considering
whether or not to support or oppose a ballot measure or state or federal legislation

18 SPECIAL COMMITTEESTASK FORCES

All special committees task forces shall be appointed by the Mayor subject to approval ofthe

City Council

19 COUNCILMEMBER VACANCIES

When avacancy occurson the City Council in the offIce ofCouncilmember or Mayor and the

Council determines toconsider fIlling the vacancy by appointment the Council will make such appointment
only at ameeting at which all remaining Councilmembers including the Mayor are present This ru1e shall not

preclude the Council from calling a special election to fIll the vacancy or from adopting an ordinance to fIll the

vacancy pursuant to Government Code Section 36512 at ameeting at which one ofthe remaining
Councilmembers including the Mayor is absent

20 PROTESTS

Any Councilmember shall have the right to have the reasons for hisher dissent from or protest
against any action ofthe Council entered in the minutes

21 ADJOURNMENT

A motion to adjourn shall always be in order and decided without debate
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22 RULES AVAILABLE FOR PUBLIC REVIEW

public
A copy ofthis Resolution shall be available at all meetings ofthe Council for review by the

PASSED APPROVED AND ADOPTED this 19th day ofFebruary 2008 by the following vote

AYES Councilmembers Hildenbrand Oravetz Scholz and Mayor Lockhart

NOES None

ABSENT Vice Mayor Sbranti

ABSTAIN None

ATIEOMUt IW
Deputy City Clerk

Reso No 25 08 Adopted 2 19 08 Item No 7 2 Page 7 of7
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Mayor



 

Mayor/City Council  

 

1. The City of Dublin has a five-member City Council.  The Mayor is a member of 

the City Council.  Each member of the Council has a one vote. 

2. All members of the Council and the Mayor are elected at-large.  Councilmembers 

are elected for a four-year term.  The Mayor is elected for a two-year term.  No 

member of the Council, including the Mayor, may serve for more than eight 

consecutive years. 

3. Since 1992 the Mayor has been directly elected rather than appointed by the City 

Council. 

4. The City Council and Mayor are considered part-time positions and are 

compensated as such (although the Mayor and Councilmembers give many hours 

outside of a Council meeting on behalf of the community. 

5. The City Council meets regularly twice a month. 

6. All decisions for the City can only be made by the Council at a City Council 

meeting. 

 

Councilmember’s Role  

 

1. Adopt legislation and regulations. 

2. Develops and adopts a strategic plan. 

3. Adopt land use plans, establish zoning and other land use regulations. 

4. Approve contracts in excess of the City Manager’s purchasing authority. 

5. At a City Council meeting, provide direction to the City Manager on the affairs of 

the City. 

6. Represent the City in the community with other levels of government, joint power 

of authorities, regional bodies, etc. 

7. Adopts the budget and expenditure plan for the City. 

8. Adopts fee schedules for various City services. 

9. Appoints the City Manager and the City Attorney and supervises their 

performance 

10. Adopts the salary and benefit plan for City positions. 

11. Work to understand the needs and wants of the community. 

12. Occasionally functions in a quasi-judicial role. 

13. Advocate policy for the community.  

 

Mayor’s Role  

 

1. Same responsibilities as the Councilmembers. 

2. Conduct and preside at City Council meetings. 

3. Appoint representatives to all City commissions and committees (with the consent of 

the Council) 

4. As Chief Elected Official:  

a: Sign legal documents, ordinances and resolutions. 

b. Represent the City at ceremonial events and occasions. 

c. Mayor is often the focal point for contact by community groups, outside groups, 

government interest, etc. 

d. Serves as the City’s key spokesperson. 

e. Lead liaison efforts in meetings with other communities and local agencies. 



 

f. Promoter and defender of the Community. 

g. Assists the Council in setting goals and advocating policy decisions. 

h. Works to unify the Council by promoting cooperation and teamwork and builds 

consensus. 

i. Facilitates communication between the Council and the City Manager. 

5. Chair of the City’s Disaster Council. 

 

 

City Manager  

 

1. The City Manager functions as a Chief Administrator Officer of the City. 

2. Appointed by the City Council and serves at the pleasure of the City Council. 

3. The City Manager’s position is established by Ordinance pursuant to the provisions of 

State Law. 

4. Most City Managers throughout the world belong to ICMA and adhere to the ICMA 

Code of Ethics.  (Handout) 

 

City Manager’s Role  

 

1. Responsible for the efficient administration of all affairs under the City Manager’s 

control. 

2. Serves as the Council’s Chief Staff Adviser. 

3. Enforcement of all City laws and ordinances. 

4. Enforcement of all City agreements/contracts and permits. 

5. Responsible for control, supervision and direction of all City Department Heads and 

City employees. 

6. Appoints, removes and promotes City employees. 

7. Negotiates service contracts and other agreements (i.e., Development Agreements) 

8. Conducts organizational studies and implements re-organization of City functions 

when appropriate. 

9. Recommends adoption of ordinances and other measures for City Council 

consideration. 

10. Attends City Council meetings. 

11. Keeps the City Council advised on the financial condition of the City. 

12. Prepares and submits the annual budget to the City Council. 

13. Recommends all expenditures to City Council. 

14. Designated as City’s Purchasing Agent. 

15. Prepares an annual salary plan and acts as the City’s Chief Negotiator with 

employees. 

16. Makes investigations into the affairs of the City and any department on contracts.  

Conducts investigations for all complaints in relation to matters concerning the 

administration of the City or in regards to the services provided by public utilities in 

the City 

17. Exercises general supervision over all public property under the control of the City. 

18. Functions as Director of Emergency Services. 

19. Works with the Council to develop a strategic plan including annual goals and 

objectives for the City. 

20. Through the office of the City Clerk, administers elections, prepares council agendas 

and maintains records of the City. 



 

21. Keeps the Council informed on a regular basis regarding City operations, developing 

issues, etc. 

22. Supervises public information and public education activities of the City. 

23. Translates and implements the direction of the majority of the Councilmembers over 

all areas for which Council has jurisdiction. 

24. Advancement of broad and inclusive citizens’ participation. 

 

Although the City Manager works for the City Council, those Cities, which are most 

effective in providing good services and high quality of life, have a strong partnership 

between the City Council and the City Manager. 

 

Forms of Communication between the Council and Manager 

 

1. Staff Reports 

2. Informal One-on-One with Councilmembers 

3. Weekly Written Communications 


